Receilving deliveries

[J Check that it came with a Delivery Order, then be sure to sign it.

[J Perform GRN on Tenderboard.

[J Log it [chemicals] [non-chemicals].
[J Update the inventory [chemicals] [non-chemicals].

LJ If it is an equipment, tag it and update the equipment list.

[J If it comes with a manual, scan and upload it.

LJ If it comes with an MSDS, archive it and update the MSDS monitor.

[J Conduct a Risk Assessment.
[J Draft SOPs and SWPs.
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